YTBEPXXOEHNMOCTAHOBINEHMWE
Ot 30 saHBapsa 2012 r. Ne 04

O6 yTBepxaeHuun
aAMWHUCTPATUBHOIO perfnaMmeHTa
npepocraBneHust MyHMuunanbHOwm
ycnyru agMmuHuctpauuen MO
«cenbcoBeT «HOBOKasieHHTCKNN»
KasikeHTCcKkoro panoHa Pecnyonukm
OarecrtaH «[1pepnocTtaBneHue
BbINUCOK U3 peecTpa
MYHULUMNANbHON COOCTBEHHOCTUY

B cootBeTCcTBMU C PenepanbHbIM 3aKkoHOM OT 27 utona 2010 roga Ne
2010-d3 «O6 opraHusauum npeaocTaBrieHUs rocyaapCcTBEeHHbIX U
MyHULMNanbHbIX ycnyr», noctaHoBneHnem naBbl HoBoKasskeHTCKOro
cenbckoro noceneHusa ot 15.12.2011 Ne 29 «O6 yrBepxaeHuun NMopsaka
pa3paboTK1 1 yTBepXAeHUss aAMUHUCTPaTUBHbIX perfiaMeHToB
npegocraBneHuss MyHUUMNanbHbIX YCAYr »

NOCTAHOBIAIO:

YTBepaAUTb aAMNHUCTPATUBHLIA perfnameHT npenocTaBneHus
MyHuuunansHou ycnyru«lpeaocTtaBrieHne BbINMUMCOK U3 peecTpa
MYHULUMUNaNIbHOU COOGCTBEHHOCTUY

(npunaraeTcs)

2. NNocTaHOBNEeHMe BCTynaeT B CUIy € AaTtbl ero ohmumanbHoOro
onybnukoBaHua CMU .

FnaBa agMUMHUCTpPaLUMCENbCKOro NoceneHus
L. K. Araes.



YTBEPHKIEH
NOCTaHOBNEHNEM aAMUHUCTPaLNN
HOBOKaAKeHTCKOro Ce/IbCKOro noceneHnn

Ot AaHBapa 2012r Ne 04

AOMWHUCTPATUBHbLIA PET/TAMEHT
AOMUNHUCTPAUMN CeNnbCKOro noceneHnAa HOBOKAAKEHT
KaakeHTcKoro paoHa Pecnybnuku JarectaH

No NPesoCTaBAEHUID MyHUUMNANbHON ycayrun «MpenocTtaBneHne BbIMMCOK
N3 peectpa MyHULUUNANbHON COBCTBEHHOCTUY

. O01IHMe MoJI0KEeHUSA
1.1. HaumeHoBaHWE MYHULMNANBHOM YCYIU

ALMWHUCTPATMBHbINA pPernameHT Mo NpPeAoCTaBNEHUI0 MYHULMMNANbHOM
ycayru «MpepocTtaBneHme BbINMUCOK U3 peecTpa MyHULUMNAIbHON COBCTBEHHOCTMY
B AAMWHUCTPALMN CeNbCKOro nocesneHns HOBOKasKeHT pa3paboTaH B uensx
NOBbILEHNS Ka4yecTBa NPeaoCTaBleHMA U AOCTYNHOCTU MYHUUMNANbHOM YCAYrX,
onpeaeneHns CPOKOB M MNOCNEAO0BaTENbHOCTM AeUCTBUA (aAMMHUCTPATUBHbIX
npoueayp) Npu NpeaocTaBAeHNUN MyHULMMAIbHOM YCAYTU.

1.2. HopmaTBHble NpPaBOBbIE aKTbl, PEryavMpylolmne npeaocTaBaeHne
MYHULUMNANABbHOM YCAYTU.

MpeaocTaBieHne MyHULMMNaNbHOM YC/IyTU OCYLLECTBNAAETCS B COOTBETCTBUM
C 3aKkoHopatenbctBOM Poccuitickoit Pepepaumm u Pecnybnmku [arectaH
HOPMaTUBHbIMUM NPABOBbLIMM aKTaMM CENbCKOTo noceneHna HOBOKaAKEeHT:

- KoHctuTtyumen Poccuiickon degepaunu;
- MparkaaHcKum Kogekcom Poccuiickon depepaunu;

- ¢ ®epepanbHbim 3akoHom oT 02.05.2006r. Ne 59-93 «O nopsagke
paccMoTpeHma obpalleHuii rpaxgaH PO »;



- YcTaBOM cenibCKoro noceneHmnsa HoBOKaaKeHT;

1.3. MyHununanbHasi ycliyra npenocTaBIsieTcs |
IOpunuueckum  numam,  WHIUBUAYAIBHBIM — TPEANPHHAMATEIAM U
buznueckuM JuUIaM (Janee - 3asiBUTEIH).

1.4. B npouecce npeaocTaBiIeHNss MyHUIUNATBHON yCIIyTd AIMUHUCTpALUs
B3aUMOJICUCTBYET C:

- otaenom Ynpasnenua dPeaepanbHon CAyxbbl [ocypapcTBEHHOM
perncTpauuun, Kagacrpa v Kaptorpaduu;

1.5. KOHeuYHblli pe3ynbTaT NpPeaocTaBAEeHUA MYHUUMNANbHOM ycayrn -
NpeaocTaB/fieHNe BbINMUCKM U3 peecTpa  MYHUUMMANbHOM  COBCTBEHHOCTU
CeNbCKoro noceneHuns (ganee - BbINUCKA) NMBO B NUCbMeEHHOM dopme
yBeAOMeHUss 06 OTCYTCTBUM 06BEKTa B peecTpe MyHULMNaAbHON COBCTBEHHOCTH
CeNbCKOro noceneHun (aanee - yseaomneHuns) unm ob otkase B NpesoCcTaBieHnn
MYHULMMNANAbHOM YCayru.

1.6. IlpemoctaBieHue  MyHHUIMNAIHLHONW  YCIYTM  OCYILIECTBIISAETCS
CHELMAINCTOM CEJIbCKOTO NOCENEHNs. (ajee -CIeLUaIUCTOM).

Il. Tpe6oBanus Kk MOPAAKY NPeAOCTABIEHUS] MYHUIIUNIAILHOM yCIyru
2.1. TIlopsgok momydeHuss HUHPOpPMAMK U KOHCYJbTallMd  TIO
aJIMUHHCTPATUBHBIM MPOLEAYpPaM NPEAOCTABICHUS MyHULIMIIAIbLHOMN YCIIYTH.

2.1.2. Unbopmauuto no npoueaype nNpenocTaBAeHMA MyHULMNANbHON
YCAYrU MOXHO NONY4YUTb Y crieunanmcta AGMUHUCTPALMN CEIbCKOro nocesieHus,
OTBETCTBEHHOrO 3a NPeAOCTABNEHME MYHUUMNANbHOM YCAYrn, B TOM 4ucae no
TenedoHy.

2.1.3. MNopagoK nonyyeHnMa uHPOpPMaAUMM 3aABUTENAMM MO BOMPOCAM
NpeaoCcTaBAeHNA MyHUUMNANBHOM YCYTn:

Cneunanunct, OTBETCTBEHHbIN 33 NpeaocTaBieHne MYHUUMNAAbHOM YCayru
ocyLecTBAAeT UHPOPMUPOBAHME MO CNeayOLNUM HaMPaBAEHUAM:

- O MeCTOHaxoXxa4eHnn n rpachKe pa6OTbI A,D,MMHMCTpaLI,VIM nocesieHunA,;

- O CNpaBOYHbIX Tel'IECbOHaX ALI,MMHMCTpaLI,MM noceneHunA;



- O nopAaaKe nojyvyeHuA VIHd)OpMaLI,MM 3anHTEepeCcoBaHHbIMKN ANUUAMU MO

BOMPOCAaM MpPeAoCTaBAEHUs MYHUUMMNANAbHOM YCAyrn, B TOM YUC/NE O Xoae

npeaocTaBAeHNA MyHULMNAAbHOM YCyri.

MpaduKk (pexmm) npuvema 3auMHTEPECcOBaHHbIX /UL, MO
npeaocTaB/eHnA MYHULMNANbHOM ycayru AOKHOCTHBIMMU
ALMUHUCTPaUMn

2.1.4 . MpuemHble 4HN B AMUNHUCTPALUMNA :

NoHepgenbHUk  09.00-16.00, nepepbis 12.00-14.00

BTOpHUMK 09.00-16.00, nepepbis 12.00-14.00
Cpepa 09.00-16.00, nepepbisl2.00-14.00
YerBepr He MPUEeMHbIN AeHb

MaTHMua 09.00-16.00, nepepbiel2.00-14.00
Cyb66oTa BbIXOZHOWM

BockpeceHbe  BbIXOAHOM

B mnpenmnpazgHuuHbIE JTHU MPOJOJLKUTEIHHOCTH pabouero
COoKpaiaercs Ha |
qac.

2.1.4. CnpaBouHbIe TenePOHBI:

['maBa AJIMHHHCTpAIIMU CENIBCKOro mnocencHus: 8 (248) 2 -14--82;

21.5. Agpec nHTepHeT-caMta: www.mo-novokayakent.ru.

Anpec wieKTpoHHO# mouThl: glava@ mo-novokayakent.ru.

BOMpPOCam
nMuamm

BPEMEHU

2.1.6. OcHoBHbIMU TPEOOBAHUAMM K KOHCYNbTALUKN 3aiBUTENEN ABNAIOTCA:

- dKTYa/IbHOCTb,

- CBOEBPEMEHHOCTDb,


http://www.mo-novokayakent.ru/

- YETKOCTb B U3/I0XKEHUN MaTepUana;
- NOTHOTa KOHCY/IbTUPOBaHUS;

- HarnAagHocTb GOpM NogayM MaTepmasnos;
- YA06CTBO M AOCTYMNHOCTb.

Bpemsa nosyyeHus oTeeTa Npu MHANBUAYANbHOM YCTHOM
KOHCYNbTUPOBAHUM He A,0/1KHO NnpeBbIwaTb 20 MUHYT.

2.1.7. UnbopmupoBaHue 3assutener 06 UCNONHEHUU MYHULMNANBHOW
yCAyru ocywecTsaseTca B popme:

- HenocpeacTBEHHOro obpalleHusa 3anasutenei (Npu NMYHOM obpalleHUn
nnn no tenedoHy) K cneumannucty ALMMHUCTPALMM NOCENEHUA, OTBETCTBEHHOMY
33 KOHCY/bTaUMio, MO HanpaB/ieHMAM, MPeayCMOTPEHHbIM noanyHKTom 2.1.4.
NyHKTa 2.1. aAMUHUCTPATUBHOIO PerNaMeHTa;

- MHPOPMALMOHHbIX  MaATEPUanoB, KOTOpble  pPa3MelalTcs  Ha
MHPOPMALMOHHOM CTEHE.

2.1.8. TpeboBaHMAa K popme M XapaKTepy B3aMMOAENCTBUA Cneumanncta
ALMWHUCTPALMM NOCENIEHUA C 3aABUTENAMMU:

- npu oTBeTe Ha TenedOHHble 3BOHKM Creuuannuct AgMUHUCTPaALMK
noceneHua npepgnaraeT NPeacTaBUTbCA COOECEAHUKY, BbICIYLIMBAET U YTOYHAET
CyTb Bonpoca (TenedpoH HaxoAUTCSA B NpUeMHON AgMUHUCTPaLMK nocenexmns). Bo
BPeMA pa3roBopa ciefyeT NPOU3HOCUTbL C/I0Ba YEeTKO, n3beratb napanienbHbix
Pa3roBOPOB C OKPYXKAOWMMW  NHOAbMW, NPOAONKMTE/IbHOCTL OTBETA Ha
TenepOoHHbIN 3BOHOK - He Bosiee 5 MUHYT.

- NpU NNYHOM oObpalleHUn 3asBuTenei cneumannuct AAMUHUCTPALUN
noceneHua A0/KEH NPeacTaBUTbCA, YKasaTb GaMWinio, UMaA, 0TYECTBO, COOBLWINUTL
3aHMMaeMyo A,0/1KHOCTb, CAMOCTOATE/IbHO AaTb OTBET Ha 3aJaHHbl 3aABUTENIEM
BONPOC;

- B KOHLE KOHCYNbTUpPOBaHUA (no TenepoHy WAM NINYHO) chneumanmuct
AAMWHUCTPALMM MOCENEHUA KPaTKO MNoABOAUT WUTOTU U MEPedYUCNaeT Mepbl,
KOTOpble HEOBXOAMMO MPUHATL 3aABUTENI0 (KTO MMEHHO, KOorda M YTO A0JI3KeH
caenarb);



- OTBET Ha NUCbMEHHbIE 3asiBNEeHMA AAEeTCA B NPOCTOM, YETKOM N MOHATHOM
dopme c yKazaHnem Gpamuanm U MHMUMANOB, HoMepa TenedoHa cneymanncra,
MCNOJIHUBLLErO OTBET HA 3aABneHne. OTBET Ha MMCbMEHHbIE 3aAB/IEHNA [aeTCA B
CPOK, He npesblwatowmm 20 gHEM CO AHA PErncTpaunm 3asaBIEHUN.

2.1.9. Ha wuHPOPMAUMOHHOM CTEHAE B MNOMELLEHUM AQMUHUCTPALUMK
noceneHna COBMEeCTHO CO  Cheuuasnctamm  rnoceneHua  pasmeLLaroTca
MHPOPMALUMOHHbIE MaTepUuansl:

- CBeAeHNnA O nepeyvyHe NCnosiHAEMbIX MYHULUKUNAJIbHbBIX YCAYT,

- nopsaaok obxanosaHuA aencteun  (6e3pencteuA) U peLleHui,
OCYLLLEeCTBNAEMbIX (MPUHATbIX) B X046 NPeaoCcTaBAeHUA MyHUUUNAIbHOWN YCAYTU;

- 6nok-cxema, HarnsgHo  oTobparkalowas — Noc/aenoBaTe/lbHOCTb
NPOXOXAEHUA BCEX aAMWHUCTPATMBHbIX npoueayp (npwunoxkeHme No 2 K
HacToALEMY aAMUHUCTPATUBHOMY PErNaMEHTY);

- o6pa3eu, 3anoJIHEHUA 3aAB/1EHNA,

- nepeyeHb AOKYMEHTOB, KOTOPblEe 3aABUTENb AONXKEH NpeaocTaBuUTb AA
npeaocTaBAeHNA MyHUUMNANAbHOM YCaYru;

- NepeyYeHb OCHOBAHMI 4151 0TKa3a B UCMOJTHEHUM MYHULUMNANAbHOW YCNyru;
- aapeca, Homepa TenedoHoB M dpakca, rpaduK pPaboTbl CNELNANUCT];

- a4 MUHUCTPATUBHbIN PErNaMEHT;

- Heobxoaumaa  onepaTuBHas  MHbopmauma 006  MUCMONHEHUMU
MYHULMNANBbHON YCNYr .

TeKCT MaTepnanos, pasmellaembiX Ha MHPOPMALMOHHbIX CTEHAAX, A0/IXKeH
OblTb HaneyaTaH yAo0bOHbIM ANA 4YTeHUs WPUEPTOM, OCHOBHbIE MOMEHTbI W
Hanbonee Ba*KHble MeCTa BblAENEHbI.

2.2. [lepeyeHb [OOKYMEHTOB, HeobxoAMMbIX AN NPeAoCcTaBleHus
MYHULMNANbHOM YCIYTU.

2.2.1. OcHOBaHueM i1 pacCMOTPEHUS AJMUHUCTPALMEN ITOCEICHHUS
BOMpOCa O TMPEJOCTaBICHUHM BBIIIUCKUM U3 peecTpa SIBIAETCS MUCHbMEHHOE
3asiBeHue (nmpuioskenue Ne 1) o mpenocTaBieHHMH BBINMCKUA U3 peecTpa (maee -
3amnpoc).



2.2.2. 3ampoc MOeT OBITh 3aMOJHEH OT PYKH (Pa3d00pUUBBHIM TOYEPKOM)
WIA MAIIMHHBIM CIIOCOOOM, pacTiedaTaH MOCPEICTBOM SJIEKTPOHHBIX MEeYaTaOIIIX
YCTPOMCTB U IOJDKEH COIEPIKaTh CICAYIONIUE 0053aTeNIbHbIE PEKBU3UTHI:

1) ny1st YopUAUMYECKUX JIULL;

- IOJTHO€ HAaUMEHOBAHWE IOPUIMYECKOTO JIUIIA - 3asIBUTEIIS;

- (hamMusHst, UMsL, OTYECTBO PYKOBOJIUTEINS FOPUINUECKOTO JIUIIA;

- IOYTOBBIN anipec, TenedoH AJis CBA3H;

- HAMMEHOBAHUE, MECTOHAXOXKIECHUE 00ObEKTa;

- 11eJ1b TIOJTy4eHUsI HH(OPMAITUH.

2) nost GU3UIECKUX JINII;

- (hamumHsl, UM, OTYECTBO 3aSIBUTEIIS;

- MIOYTOBBIN ajipec, TenedoH sl CBSI3Y;

- HAaMMEHOBaHHUE, MECTOHAX0KIEHNE 00bEKTA.

- 11eJ1b TIOJTy4eHusI HH(OpMAIUH.

2.2.3. K 3anpocy MOryT ObITh HNPHUJIOKEHBI CIEYIONIUE TOKYMEHTHI:

- KOTIUSI TEXHUYECKOro macropTa Ha 0ObEKT HEABUKUMOCTH;

- JIOKyMEHTBI, TPSAMO WM KOCBEHHO VYKAa3bIBAIOIIME HA TEXHUYECKHE
XapaKkTEepUCTUKHU U OanaHcoaepKaTensi 00beKTa;

- KOTIUS TPaKIaHCKOTO IMacIopTa;

- Ha JKUJIO€ MOMEIICHUE - KOIHS I0r0BOpPa COMAIBHOTO HaiiMa.

2.2.4. TpeboBaTb OT 3asABUTEIA TMPEJACTABICHUS JOKYMEHTOB, HE
MPEeAyCMOTPEHHBIX ~ HACTOSIIUM  AJIMUHUCTPATUBHBIM  PErjaMeHTOM,  He
JOITYCKAETCHI.

2.3. YcnoBus M CPOKH MPENOCTABICHUS MyHHUITUTIATHLHOMN YCITYTH.

2.3.1. AaMuHHUCTpauusi TOCENIeHUs NPEAO0CTaBIIsIeT BBIMUCKY U3 peecTpa B
TeueHue 20 THeH Nociie NOJIy4eHHUs MMCbMEHHOTO 3apoca 3asiBUTEIIS.

23.2. B cmygae orcyrcTBHS O0BEKTa B peecTpe, AIMUHHCTpAIUs
MOCEJICHUSI HampaBJsIeT 3asABUTENIO YBEAOMJICHHE 00 OTCYTCTBHM OOBEKTa B
peectpe B TeueHue 20 JHEH.

2.3.3. B ciyuae npuHsATUS AJMUHUCTpALMEN TMOCENeHHUsI peleHus o0
OTKa3€ B MPEIOCTABICHUH BBIITUCKU U3 PEECTPA, 3asBUTEb YBEIOMIISIETCS 00 3TOM
MMACbMEHHO B TEUCHUE 7 THEM.

2.4. TlepedeHb OCHOBAHMIA 11 OTKa3a B IPEAOCTABICHIUN MyHHUITUTIATLHOU
yCIIyTU

OcHoBaHMeM JJIsi OTKa3a B TMPEIOCTABJICHUM MYHUIMIAIBLHOU YCIIyTH
SABJIICTCST HEcOONIoficHNe TpeOoBaHW K OGOPMIICHHUIO 3alpoca, yKa3aHHBIX B
MyHKTE 2.2.2 HaCTOSEro AAMUHUCTPATUBHOTO PErIaMEHTa.

25. /lpyrue mOJI0KEHUsl, XapaKTepu3ywlume TpeOOBaHMS K
NpeI0CTABJIEHUI0 MYHUIUIIAIBLHOM YCJIYIH.

2.5.1. [TlpenoctaBieHne MYHUIIMIAILHONW YCIyTHM TMPOW3BOJUTCS Ha
0€3B03ME3THOI OCHOBE.

I1l. AxMUHHCTPATHBHBIE POLEYPbI
3.1. [NocnenoBaTensHOCTH JEHCTBUIA PH IPEIOCTABICHUH MYHHUITUTIATHLHO N

ycIIyrH.



Cxema [OCJIEA0BATEILHOCTU JEUCTBUMN pu IPEA0CTABICHUU
MYHUIMOAIBHON yCIyrM YKazaHa B TNpwiokeHMH N 2 K HacTOSLIEMY
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

3.2. PaccmoTrpenme  AQMUHHCTpalMed — 3amnpoca  3asBUTENA |
MPEACTABJICHHBIX TOKYMEHTOB

3.2.1. OcHoBaHMEM Ui NIPEIOCTABICHUS MYHULIUNIAIBHON YCIYTH SIBIIIETCS
IIPEACTABJICHUE 3a1IPOCa 3asBUTEJIEM C KOMIUIEKTOM JOKYMEHTOB.

3anpoc MOKET HAIpPaBISITHCS 3aIBUTENIEM IO TIOYTE WM TPEACTABIATHCS
JUYHO B AJIMUHUCTPAIUIO MOCEJICHUS.

[lpu nuuHOM OOpalieHUH 3asBUTENS CHIEHUAIMCT AJIMUHHUCTpALUU
MOCEJICHUST TIPOBEPSAET COOTBETCTBUE 3ampoca TPeOOBaHUSAM, YCTAaHOBJICHHBIM
IIyHKTOM 2.2.2 HacTOAIWEro AJMUHHUCTPATUBHOIO PErJIAMEHTA.

CpoOK BBITIOJHEHUS a[IMUHUCTPATUBHOM MPOUEAYPHI COCTABIIAET 15 MUHYT.

3.2.2. 3ampoc nepefaercs CHeHUuaInucTy AJIMUHUCTPALWU MOCEIEHUs, JIs
pETHUCTpALMKM B XKypHaJe BXOIsuer koppecnoHaeHunu. Ha 3ampoce 3asgBurens
MPOCTABJISIETCS TIOPSIIKOBBIM HOMEp 3aMKCH U J1aTa Mpuema.

IIpyn mocTymuieHHH 3ampoca MOCPEICTBOM TMOYTOBOM CBSI3UM  MPOBEPKA
COOTBETCTBHS 3ampoca TPeOOBaHUAM, YCTAHOBJICHHBIM ITyHKTOM 2.2.2 HACTOSIIETO
AJIMUHUCTPAaTUBHOTO  pPEIrVIAMEHTa,  NPOBOAUTCS  JOJDKHOCTHBIM  JIUIIOM,
OTBETCTBEHHBIM 32 MPHUEM KOPPECTIOHIACHIINH B TIPOIIeCCe PabOThI C TIOKYMEHTaMHU.

Crnenpamuct AIMUHUCTPALIMKA TOCENIEHUS MepeaeT JOKYMEHThl B J€Hb UX
nocTyrieHus ['1aBe AAMUHHUCTPALIMM CEJICKOTO MOCENECHUS WK JTOJDKHOCTHOMY
JIMILY, UCTIOJIHSIIOLEMY €ro 00s13aHHOCTH.

ITocne paccmoTpenus I'naBoit AJIMUHUCTPALIMKM CEJILCKOTO TIOCENCHUS WU
JWIIOM, €r0 3aMEMIAloNINM, JOKYMEHThl B TEUEHHE OJHOro padodero maHs
MEPENAOTCS CHEUAIMCTY HA UCTIOJIHEHHE.

CpoK BBITOJTHEHUS 3IMUHUCTPATUBHOM MPOIETYphl COCTABISIET HE OoJiee 2
JTHEH.

3.2.3. B cnaydae BBIIBICHHS HECOOTBETCTBHS 3ampoca TpeOOBaHUSM,
YCTAaHOBJICHHBIM ITyHKTOM 2.2.2 HacTOSIIET0O AJAMHUHHUCTPATUBHOIO PErJIAMEHTA,
CIEIUATUCTOM AJIMHHHUCTPALIMU TIOCEICHUS TIOJIrOTABIUBACTCS YBEIOMIICHHE 00
OTKa3€ B MPEIOCTABICHUHA MYHUIIUNIATBHON YCIYTH C YKa3aHUEM €TI0 NMPUYUHBI.

CpoK BBITIOJIHEHUSI QAIMUHUCTPATUBHOM MPOIIEAYPHI COCTABISIET HE OoJiee 7
JTHEU.

3.2.4. YBenomiieHHE TIOJNMUCHIBaeTCS [ 71aBO AIMHHHUCTpAIMA CEITBCKOTO
MOCEJICHUS ¥ HAMPABIISIETCS MO MOYTE 3asBUTEIIO WM BbIJIACTCA JIMYHO 3aBUTEITIO
O] POCIIMCH, BBITIOJTHEHHS aMUHUCTPATUBHOMN MPOIENYPhI COCTaBsieT He Ooee
3 THEN.

3.3. TloarotoBka m oQopMicHHE BBIMHCKA W3 peecTpa MYHHUIUTNATbHON
co0cTBeHHOCTH HOBOKasKEHTCKOTO CEIbCKOTO TIOCEIICHUS.

3.3.1. CriermaimcTt AJIMUHUCTpAIUU IOCEJICHUSA OTIpEeIeIIsIeT
MPUHAJICKHOCT, O0BEKTa, YKAa3aHHOTO B JOKYMEHTaxX, TPEICTaBICHHBIX
3asBUTENIEM, K MYHUIUNAILHOM COOCTBEHHOCTH CEJIbCKOTO  TIOCEJICHUS
HoBoxkasikeHrT.



Onpenenenre NPUHAIIICKHOCTA 00BEKTa K MyHULIUITAIbHOW COOCTBEHHOCTHU
CENbCKOTO TMOCENICHUS] HEOOXOAMMO I TPHUHATUSA PEIICHUS O TMPOAODKEHUHU
aIMUHUCTPATUBHOM TIPOTIEAYPHI.

CpOK BBITIOJIHEHUS 3IMUHUCTPATUBHOM MPOIIEAYpPHl COCTABIIAET HE OoJiee 5
JTHEU.

3.3.2. B ciaywac TIOATBEpXKIASHUS TPUHAIJICSKHOCTH OOBEKTa K
MYHUITUTIATHEHON ~ COOCTBEHHOCTH  CEJBCKOTO  IMOCEJICHHUS CIIEUAITUCT
AJIMUHHUCTpAIlMM  TIOCEJICHUS TOJIOTABJIMBAECT BBIHCKY W3 peecTpa U
COTPOBOIUTENHHOE MUCHMO B IBYX DK3EMILISPAX.

CpoOK BBITIOJTHEHUST aIMUHHCTPATUBHOM TIPOIIEAYPHI cOCTaBsieT He Ooee 10
JTHEH.

3.3.3. Beimncka U3 peecTtpa M CONPOBOAUTENBHOE MHUCHMO BH3HUPYIOTCS
['maBoit ATIMUHUCTpALMUA CEITLCKOTO MOCEICHMUS.

Cpox BBITIOJHEHHS] aIMUHUCTPATUBHOM TMPOIIEYPhI COCTABISIET HE Ooee 2
JTHEU.

3.3.4. Cnemmamuct AQMHMHHCTpALMU IIOCENECHUs TPOCTABIISET I€4arh Ha
BBITIUCKE W3 peecTpa M BBIAACT €€ BMECTE C COMPOBOAUTEIHHBIM MHUCHMOM
3asBHUTEIIO TIPU MPEABSIBICHUN UM JIOKYMEHTA, yJI0OCTOBEPSIONIETO JIMIHOCTD (IS
bu3uyeckoro JMI@), WIM JOKYMEHTOB, TOJITBEPXKAAIONIMX  MOJHOMOYHUS
MpEACTABUTEIST FOPUIIMYECKOTO JIHIIA.

3asBUTENb PACTIUCHIBACTCA B TIOJIYYCHHHM TOKYMEHTOB B JKypHAJe «ydeT
uHdOpMaIH 0 MYHHUITUTIATEHOM UMYIIICCTBE MpeI0oCTaBIIIEMON
3aMHTEPECOBAHHBIM JUIIaM». CPOK BBITIOJHEHUS] aIMUHUCTPATUBHON MPOLEAYpPHI
coctaBisieT 10 MUHYT.

3.3.5. B caydae ecnu 3asgBUTENb 10 KAaKUM-THOO MPUIHUHAM HE MOKET JINYHO
SIBUTHCS JJIS TIOJYYEHUS BBIITUCKH M3 PEECTpa, OHA MOKET OBITh HampaBlieHa IO
nouTe (crnoco0 NMoJIydeHus: BEITUCKU U3 peecTpa JOJDKEH OBbITh YKa3aH B 3alpoce).

3.3.6. B caywsae oTcyTcTBUS O0OBEKTa B peectpe (HEBO3MOXKHOCTH
uaeHTUGUKAIMK ~ O00BEKTa)  CICHUAIMCTOM  AJIMUHHCTPAIlMM  TOCEJICHUS
MOATOTABJIMBAETCS COOTBETCTBYIOIIEE YBEAOMIICHUE.

CpoOK BBITIOJTHEHUST ]MUHUCTPATUBHOM MPOIIEAYPHI COCTaBIsieT He 6osee 10
JTHEH.

3.3.7. VYBeagomieHue Buszupyercss [maBol AAMHMHHUCTpAIMu CEJIbCKOTO
MOCEJICHUS.

CpoK BBINOJHEHUS IMUHUCTPATUBHOM MPOUETYphl COCTABISIET HE OoJiee 2
JTHEH.

34. Tlopsmox oOanoBaHusi JedcTBUM (O€3MEUCTBUA) W PEIICHUH,
COOTBETCTBEHHO OCYIIECTBISIEMbIX M TPHUHUMAEMbIX B XOJI€ MPEIOCTABIICHUS
MYHULIUNATGHON YCIYTH.

3.4.1. JletictBus (0e3meiicTBME) M PEIICHUS JOJDKHOCTHOTO —JIMIIA,
COOTBETCTBEHHO OCYIIECTBISIEMbIE M TPWHUMAaeMble B XOJI€ TMPEI0CTABIICHUS
MYHULIUNIATBHOW YCIYTH, MOTYT OBbITh 00’KaJIOBaHbl 3asiBUTENIEM BO BHECYACOHOM
NOPSIAKE U (UITK) Yyepe3 Cy.

3.4.2. BaecyneOHbBIN MOPSIOK TOJA4H, PACCMOTPEHUS U pa3perieHus xanob
Ha JedcTBus (Oe3medcTBHE) M pEUIeHUs JOJDKHOCTHOTO JIMIA ONpPEAeIsieTcs



dbeneparbHBIM M KPaeBbIM 3aKOHOIATEIIECTBOM.

3.4.3. ITlopsgok cymeOHOTO OOXamoBaHus JeWcTBuUi (Oe3aeiCTBUSA) W
pellleHWd  JTOJDKHOCTHOTO  JIMIIA, COOTBETCTBEHHO  OCYIIECTBISIEMBIX U
MPUHUMAEMbIX B XOJI€ MPEAOCTABICHUS MYHUIIMIIAILHOW YCIYTH, OINpPENemseTcs
3aKOHOJaTenbLCTBOM Poccuiickon denepanniv 0 rpaxaaHCKOM CYIOTPOU3BOIACTBE
U CYJOTPOU3BOJICTBE B ap OUTPAKHBIX CyaaX.

IV. KOHTpoAb 3a npeaocTaBNeHneM MyHULMNANbHOMK YCAYrU.

4.1.Tekynmii KOHTpOJIb oOcyuHlecTBisieTcss | naBoi AJMUHUCTpALIUKU
CEIBLCKOTO TOCEJICHHUS.
nyTem npoBeAeHUs  NPOBEPOK  CobMAeHUs W NpenocTaB/ieHUs

cneumMannuctom AAMWHUCTPALIMM MOCENEHUA HaCToALLEero aaMUHUCTPATUBHOIO
pernameHTa.

OTBETCTBEHHOCTb cneunannucta AAMUHUCTPALMN NOCENEHMA 3aKPENnIseTca B
€ro A0/IKHOCTHbIX MHCTPYKLUMAX.

4.2. KoHTposb 3a MOJHOTON M Ka4eCTBOM MPEAOCTABICHUS MYHUIIUIIAIHHON
ycayru KOHTpoJb 3a MOJHOTOM M Ka4yeCTBOM MPEIOCTABICHUS MYHUIIMIAIbHON
YCIYyrd OcCylecTBiIsieTcss [71aBoil AAMHUHHUCTpAllMd  CEJIbCKOrO TOCEJICHUS U
BKJIOUAET B ce0sl MPOBEACHUE NMPOBEPOK, BBISIBICHUE M YCTPAHEHHE HapyIICHUN
paB 3asABUTENEH, PACCMOTPEHHE, NPUHATUE PEUICHUA U MOArOTOBKY OTBETOB Ha
oOpallieHust 3asBUTEJEH, COJEpKAIIMX >KaJoObl Ha JedcTBus (Oe3aeicTBue)
JIOJDKHOCTHOTO JIMIIA.

[To pe3ynbpTaTtam MpOBENEHHBIX NMPOBEPOK, B CIy4ac BBIIBICHUS HApYIICHUN
paB  3asBUTENICH, OCYILECTBISIETCS  NPHUBJICYEHHWE  BUHOBHBIX JIMI K
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickon denepanuu.

V. Hopsinok o0:xkanoBanus aeiicTBuii (0e3aeiicTBHS) 1 pelie Ui,
OCYLIECTBJISIEMBIX B X0/I¢ NPeA0CTARICHUS MYHUIUNAIBHOM YCJIYrd HA
OCHOBAHUM aIMUHUCTPATHBHOIO pPerjiaMeHTa.

5.1. 3asBUTENM UMEIOT MPaBO Ha OOXaloBaHHWE ACHCTBUMN (Oe3eHCTBUA) U
pELICHUI CIENUAIMCTa, OCYIIECTBISIEMOTO (IPUHATHIX) B XOJ€ MPEAOCTABICHUS
MYHHUIUITAUTEHOW YCIIYTH.

5.2. Kanmoba Ha neictBusi (0e3AeiicTBUSI) U pEUICHUs CIHENUAUCTA
AJMUHHUCTpAIMK TOCeNieHus (aniee — »ano0a) MOXKeET ObITh MoJjiaHa Kak B popMe
YCTHOTO OOparieHusi, Tak U B MUCbMEHHOH (opMe.

5.3. 3asgBUTENs B MUCHMEHHOM Xajlo0€ B 00s3aTEIbHOM TOPSIIKE YKa3bIBaeT
1100 HAaMMEHOBAaHUE OpraHa MECTHOTO CaMOYIMpPAaBJIEHUs, B KOTOPOE HarpaBisieT
NUCbMEHHYIO KajoOy, 100 (amMuwinioo, HMs, OTYECTBO COOTBETCTBYIOLIETO
JOJDKHOCTHOTO JIMIIA, JIMOO JOJDKHOCTh COOTBETCTBYIOIIETO JIMIA, & TAaKKE CBOU
dbammwimio, UMsi, 0T4eCTBO (TIOCTeHEE — MPU HaJIMYMU), TIOYTOBBIM aapec, Io
KOTOPOMY JIOJKHBI OBbITh HaIpaBlieHbl OTBET, YBEAOMJICHHE O Iepeajipecaliu
KaAJIOOBI, U3JIATaeT CYTh KAIOObI, CTABUT JIMUHYIO MOAIUCH U JaTy.



B ciyyae HeoO6XoauMOCTH, B TOATBEP)KACHHUE CBOUX JOBOJOB, 3asBUTENb
NpuUiaraeT K MMCbMEHHOM Kajio0e TOKYMEHTbI U MaTepHuajbl 100 UX KOIHH.

XKanoba moxer ObITh MoJaHa B (PopMe YCTHOrO OOpallleHHs Ha JIMYHOM
npueMe 3assutenel. [Ipuem 3asButenenl ocyecTsiseT I 1aBa aAMUHHUCTPALINH.

[Ipuem  3asgButenet  ['maBoit aIMUHUACTPALIMM  MPOBOAUTCS  TIO
NpeBapUTEIbHOM 3aICH, KOTOPasi OCYIIECTBIISIETCSI B COOTBETCTBUU C TPaPUKOM
paboThl AIMUHUCTPALIHH.

[lpu nuyHOM TMpuUEMe 3asBUTENh MPEAbSBISET JOKYMEHT, YIOCTOBEPSIOIIHiA
ero JIMYHOCTb.

ConepxaHue yCTHOM »kajmoObl 3aHOCUTCS B KapTOUKY JIMYHOTO IpHema
3asBuTeNsl. B cilydae, eciaM WM3J0KEHHbIE B YCTHOM kanoOe QakTel U
OOCTOSITENILCTBA SIBIISIFOTCS OYEBHJIHBIMU U HE TPeOYIOT JIONOJHUTEIHLHOMN
NPOBEPKHU, OTBET HA KaJo0y, C COrjacusi 3asIBUTENSI, MOXKET OBbITh J1aH YCTHO B
X0JI¢ JIMYHOTO TMpHeMa, O YeM JIeJaeTCs 3alKcCh B KapTOUKE JIMYHOTO TpHEeMa
3aaBUTENA. B OCTaNbHBIX CIydasx JaeTcs MUCbMEHHBIN OTBET.

B xoxe nuyHOTO MpueMa 3asiBUTENI0 MOKET OBITh OTKAa3aHO B JajibHEHUIIEM
pacCMOTPEHUN JKAJlOOBI, ©CIIM eMy paHee ObUT JaH OTBET IO CYIIECTBY
MTOCTABJIEHHBIX B KaI00€ BOTIPOCOB.

5.4. Ilucbmennast xamoba M0JDKHA OBITH PAacCMOTPEHBbI AJIMHUHHCTpALUEH
noceneHuss B TedeHue 30 gHeHM co AHA €€ perucTpauud B AJIMHUHHUCTPALHAUA
noceneHusa. B HCKIIOUMTENbHBIX ClydasX, KOrJa il MPOBEPKH M PELICHUs
MOCTaBJICHHBIX B JKajo0e BOMPOCOB Tpedyercs OoJsiee JIMTENbHBIA CPOK,
JoInycKaeTcs npoasieHue ['maBoit AIMUHUCTpAMU CEIbCKOTO MOCEIEHUs CPOKOB
€e pacCMOTpeHHus, HO He OoJiee yeM Ha 30 mHEH, 0 4eM cOOOIIaeTCs 3asIBUTEINIO,
M0/IaBIIEMY Ka00y, B MUCbMEHHOHN (opMe C yKa3aHUEM NMPUYUH TPOJIJICHHS.

5.5. Tlopsiaok mogauu, pacCMOTPEHUS U pa3pelIeHuUs Kalno0, HaNpaBIsIEMbIX B
Cyabl U ApOWTpaxHbIE CYIbI, OMPEAENSIIOTCS 3aKOHOIATeIbCTBOM Poccuiickoii
Qenepanii 0 TPAKIAHCKOM CYIONPOM3BOJACTBE U CYAONPOU3BOJICTBE B
apOUTPAKHBIX CY/IaX.

5.6.)Kanoba cumTaetcA  paspelweHHOW, ecnuM  pPaccMOTPeHbl  Bce

NOCTaBNEHHble B HeW BOMPOCbI, NPUHATbI HeobXxoAMMble Mepbl W AaHbl
NMUCbMEHHble (B TOM 4YMCNe B 3/IEKTPOHHOW GOpMe) M YCTHble, C coraacus
3aABUTENA, OTBETHI.

[Tpunoxenne Ne 1
K aIMUHUCTPATUBHOMY PETJIAMEHTY
I10 NPEIOCTABICHUIO MYHULIUIIAIBHON YCIIyTH
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Ipunoxenue N 2
K AIMUHHCTPATHBHOMY perilaMeHTy

['maBe AnMuHUCTpaIum
CeNIbCKOTO mocenenuss HoBokaskeHT

oT

(yKa3bIBarOTCS PEKBH3UTHI 3asIBUTEIIs, HOMEpa Tele(OHOB)

3ASBJIEHUE

HpOI_Hy IpeaoCTaBUTDb BBIIIMCKY U3 PCECTPa MYHPIL[I/IHaJIBHOI;'I COOCTBEHHOCTH CEJIbCKOTO
nmoceneHus HoBokaskeHT Ha 00BEKT HEABUXKHUMOCTU:

(yKa3bIBaeTcs HANMMEHOBAHHE, MECTOHAX0 KIS HUE 00 beKTa HEIBH)KHMOCTH, JIp Y THE Xap aKTep UCTUKH)

[Ipunoxenus:

(mara) (o i ch 3asIBUTENSA ) (pacmmdp oBKa MOTHCH)

(yxa3pIBaercsl 3asiBUTEIIEM CIO cOO MOy YCHHSI OTBETA Ha 3aIIp 0C)



Ipunoxenue N 3
K AIMUHHCTPATHBHOMY peIilaMeHTy

CXEMA

MocrenoBatenbHOCTM AeUCTB U MPW NPeAoCTaB fie HUM MYHULLMNA b HOW YCIyru
AOMUHUCTPauUmMen cernbckoro noceneHus HosokasikeHT «[lpepoctaBneHve
BbINUCOK 13 peecTpa MyHULUNanbHO M COBCTBEHHOCTU»

C60p 3asBUTCIIEM JOKYMCHTOB U I1OJa4a 3asBJICHUA

!

[Ipuem u peructpanus 3asBICHUA CEKpeTapeM AIMUHUCTpALMU
CEJIBCKOTO MOCENIEHUS (CPOK BBIIIOJIHEHUS
aAMMHUCTPATUBHOM Npoueaypbl —He bonee 1 aHA)
]

v

Paccmotpenue ['maBoit ATMUHUCTpAUK CEIBCKOTO MOCEIEHUS
3asBJIEHUS U JOKyMEHTOB, IIPEACTAaBIEHHBIX 3asBUTEIEM (CPOK
BBINIOJIHEHUSI aIMUHUCTPATUBHOM IIpoLieypsl — He Oosnee 2 aHel)

}

3anpoc npu3HaH UM HEe TPU3HAH COOTBETCTBYIO MM TPEOOBAHHSM HACTOSIIIETO
AJIMHHUCTPATHBHOTO periaMeHTa (CPOK BBITTOJIHCHUS aIMUHUCTPATUBHON
npoIeaypsl — He 6omee 15 MuHyT)

MpeaocTaeneHue BbIMUCKKU U3 peecTpa unu
nMcbMeHHoe yBeaoMIeHne 06 OTCyTCTBUM
ob6beKTa B peecTpe (CPOK BbINONHEHMUA
aAMUHUCTPATMBHOM Npoueaypbl — He 6onee 17
AHen)

VBenomiieHne 00 OTKa3e B
[PEeI0OCTAaBJIEHUU MHPOpMAaLK U3
peectpa (CPOK BBITOIHEHHU S
aIMUHUCTPATUBHOU MIPOLEAYPHI -
He Oosee 7 nHei)




